[bookmark: _GoBack]Exhibit A
Qualifications and Experience

Part I.  	Organization 

1. Provide an overview of your firm, including corporate profile, ownership structure, financial condition and areas of specialty in providing strategic consulting and/or providing investment consultant services in the area(s) of 529 and 529A.

2. Provide details of your insurance coverage and risk mitigation efforts, errors and omissions coverage, if any, and any other fiduciary insurance relevant to the scope of this RFP. 

3. Provide information on all “related” or “affiliated” firms that will provide services described in this RFP.

4. Provide any restrictions, regulatory action, consent orders, past or pending litigation relating to your firm, principals, or individual personnel within the past three years.

5. Provide details of any claims, disputes, litigation or other legal proceedings where your firm is or has been involved with the State of Iowa or any of its agencies within the past three calendar years.

6. Describe factors or reasons we should consider your firm more favorably than your competitors.


Part II.  	Program Management

1. Provide the following information on at least three current or recent clients for whom similar services as described in this RFP are provided:
a. Company
b. Address
c. Contact
d. Telephone Number
e. Length of Relationship in Years
f. Services provided

2. Provide an organizational chart and biographies of the person/persons/or team members who will be assigned to this program, including years of service and detailed experience relevant to services to be provided. 

3. Describe any experience the firm has in providing consulting and/or investment services contemplated by Iowa SF 505 and §529A of the Internal Revenue Code as well as 12D of the Iowa Code and 529 of the Internal Revenue Code.  Has your firm had any experience advising other states in establishing qualified ABLE Trust programs?

4. Describe any experience your firm has in assisting drafting 529 and 529A programs.  

5. The Treasury is interested in providing flexibility to all Vendors in their responses to this RFP.  Provide any additional comments or information relevant to your proposal that has not already been included in your responses to the preceding questions.  


Exhibit B
Scope of Services
	
Scope of Services
The Treasury is seeking a Vendor to provide 529/529A strategic consultation services and 529/529A investment consultant services. A Vendor may bid on the Strategic Consulting Services, the Investment Consulting Services or both. The Vendor may provide the consultation directly or through a third party identified by the Vendor.  However, a third party shall not provide any services before Treasury provides written approval to the Vendor.  Topics and issues on which consultation may be sought include but are not limited to the following:
529/529A Strategic Advisor
1. Provide Strategic advice on the structure and design of IA 529/529A Plans.
2. Provide advice on 529/529A industry developments as they may pertain to or otherwise be used to enhance the IA 529/529A Plans, including the development of new investment options or new 529/529A plans.
3. Suggest evaluation guidelines for overall program evaluation, including marketing benchmarks and advisor market penetration.
4. Assist in the RFP process for IA 529/529A Plans.
5. Review, upon request, the Trusts’ maximum account value and update the maximum allowable value as necessary.
6. Provide research in general 529/529A market information.
7. Provide advice concerning the relationship between the Treasurer’s office and its program manager(s).
8. Review the current number and type of investment options and fees in the IA 529 and any changes proposed by the investment manager and make recommendations regarding the same, including a comparison of what is offered by other 529 programs.
9. Review the current administrative structure and fees of the IA 529 and make suggestions for improvement, including a comparison of administrative structures used and fees charged in other 529 programs.
10. Provide guidance on the program design of the ABLE program including review of any proposals received by Treasury, and a comparison of what is offered by other ABLE programs.
11. Provide guidance on compliance with all applicable federal and state laws and regulations and industry guidelines.
12. Review and provide suggestions on marketing and outreach materials and efforts; provide advice regarding any marketing and outreach compliance issues including disclosure requirements; and provide a comparison of marketing and outreach efforts of other 529 or ABLE programs nationwide.
13. Provide information on contribution matching and scholarship programs offered by other 529 or ABLE programs and guidance on how similar matching and scholarship programs could be offered in Iowa.
14. Provide updates on industry developments, to include, legislative and regulatory changes.
15. Keep Treasury advised of competitor 529 plans and developments within the 529/529A industries, advising of new and different strategies and marketing efforts.
16. Provide analysis of program performance, particularly in marketing and administrative areas using monthly, quarterly, and annual data.  Assist in evaluation of marketing and administrative benchmarks.





529/529A Investment Advisor

1. Provide four written quarterly Investment Reviews (the “Reviews”) for College Savings Iowa and the Iowa Advisor 529 Program (the “Iowa 529 Program” or the “Program”) annually; the Reviews will measure each investment in the Program as determined by the criteria set out in the Investment Policy. 
2. Review past and projected investment performance of all investment options (1) comparing them to the performance of similar options offered by other 529 programs or ABLE programs, as applicable, and (2) evaluating whether different options would better fulfill each option’s objectives.
3. Evaluate whether the investment options and associated risks are accurately described in the disclosure statement(s) and other program material.
4. Provide overall investment construction recommendations for IA 529/529A Programs.
5. Provide specific investment recommendations for IA 529/529A Programs.
6. Review and advise on the investment policy, and disclosure language for industry comparison and best practices.
7. Attend two meetings in Des Moines and/or via phone with the Treasurer or staff annually.
8. Participate in all relevant conference calls with the Treasurer/staff and/or 529/529A Program Managers as needed.  
9. Consult on recommendations of outside investment advisors.


EXHIBIT C
Statement of Fees


The Treasury expects that a Vendor may bid on the Strategic Consulting Services, the Investment Consulting Services or both.  Please complete Section A below for Strategic Consulting Services, Section B for Investment Consulting Services or Sections A and B for both.


	Consulting Services

	Fee Worksheet

	 
	 
	 

	 
	 
	 

	Section A – Strategic Consulting Services
	 
	 

	 
	Annual Fee
	Hourly Fee

	529 Services outlined in the scope of services for year one
	 
	 

	529 Services outlined in the scope of services for subsequent years
	 
	 

	529A Services outlined in the scope of services for year one
	 
	 

	529A Services outlined in the scope of services for subsequent years
	 
	 

	 
	 
	 

	 
	 
	 

	Section B – Investment Consulting Services
	
	 

	 
	Annual Fee
	Hourly Fee

	529 Quarterly Investment Reviews (annual fee billed quarterly) for the first four reviews
	 
	 

	529 Quarterly Investment Reviews (annual fee billed quarterly) for subsequent reviews
	 
	 

	529 Services outlined in the scope of services for year one
	 
	 

	529 Services outlined in the scope of services for each subsequent years
	 
	 

	529A Quarterly Investment Reviews (annual fee billed quarterly) for the first four reviews
	 
	 

	529A Quarterly Investment Reviews (annual fee billed quarterly) for subsequent reviews
	 
	 

	529A Services outlined in the scope of services for year one
	 
	 

	529A Services outlined in the scope of services for subsequent years
	 
	 

	 
	 
	 

	 
	 
	 



EXHIBIT D

MINIMUM QUALIFICATIONS

The Vendor will be disqualified and its proposal will not be scored if it fails to answer yes to any of the following minimum qualification questions.   The Vendor may be disqualified if it fails to provide adequate documentation or explanation to support any yes response.  

1. The Vendor will be compliant with all state and federal laws applicable to the taxation of any fees paid pursuant to the contract, if selected.

Yes		No

2. The Vendor and its personnel has all authorizations, permits, licenses, and certifications as may be required under federal, state or local law to perform the services specified in this RFP.

Yes		No

3. The Vendor has a company policy and practice of equal employment opportunity and non-discrimination based on age, race, color, creed, religion, national origin, sex, sexual orientation, gender identity, or disability.

Yes		No







EXHIBIT E

Attachment #1

Date

Karen Austin
State Treasurer’s Office
321 E 12th Street
Des Moines, Iowa 50319

Re: Request for Proposal for IESPT and Able Trust Legal Services Bid Compliance and Certification Firm

Dear Ms. Austin:

· I certify that I have the authority to bind the Vendor to the specific terms and conditions required in this RFP and offered in the Vendor’s proposal.  Offer will be valid for 90 days from the date of submission.  
· I understand that by submitting this proposal the Vendor agrees to provide services, which meet the requirements of this RFP, and to provide the services at the prices quoted by the Vendor in the proposal.
· I certify that in making this proposal that the Vendor has not consulted with others for the purpose of restricting competition.  No attempt has been made or will be made by the Vendor to induce any other Vendor to submit or not to submit a proposal for the purpose of restricting competition.
· I certify that the information contained in the proposal is true and accurately portrays all aspects of the Vendor’s ability to provide the services described in the RFP.  The Vendor has not made any knowingly false statements in its proposal.
· I am aware that any substantive misinformation or misrepresentation may disqualify the proposal from further consideration.  
· I certify that the proposal has been developed independently, without consultation, communication or agreement with any employee of the State who has worked on the development of this RFP, or with any person serving as a member of the evaluation committee. 
· No relationship exists or will exist during the contract period between the Vendor and the State that interferes with fair competition or as a conflict of interest.
· Unless otherwise required by law, the information found in this proposal has not been knowingly disclosed and will not be knowingly disclosed prior to the award of the contract, directly or indirectly, to any other vendor.
· I certify total compliance with all terms, conditions and specifications of this RFP except as   specifically stated here (additional pages may be attached):

	RFP Page		Section			Exceptions 

Sincerely,


__________________________________________       _____________
Name and Title of Authorized Representative	       Date





Attachment #2

Date

Karen Austin
State Treasurer’s Office
321 E 12th Street
Des Moines, Iowa 50319

Re: 	Request for Proposal for IESPT and Able Trust Legal Services Authorization to Release Information Form

Dear Ms. Austin:

[Name of Vendor] hereby authorizes the Treasury to obtain information regarding its performance on other contracts, agreements or other business arrangements, its business reputation, and any other matter pertinent to evaluation and the selection of a successful Vendor in response to the Request for Proposal for IESPT and Able Trust Legal Services.  The Vendor acknowledges that it may not agree with the information and opinions given by such person or entity in response to a reference request. The Vendor acknowledges that the information and opinions given by such person or entity may hurt its chances to receive contract awards from the Treasury or may otherwise hurt its reputation or operations. The Vendor is willing to take that risk.  The Vendor hereby releases, acquits and forever discharges the State of Iowa, the Treasurer, all officers, directors, employees and agents thereof from any and all liability whatsoever, including all claims, demands and causes of action of every nature and kind affecting the undersigned that it may have or ever claim to have relating to information, data, opinions, and references obtained by the TOS in the evaluation and selection of a successful Vendor in response to the Request for Proposal.  The Vendor authorizes representatives of the Treasury to contact any and all of the persons, entities, and references which are, directly or indirectly, listed, submitted, or referenced in the undersigned's proposal submitted in response to the Request for Proposal.  The Vendor further authorizes any and all persons, entities to provide information, data, and opinions with regard to the undersigned's performance under any contract, agreement, or other business arrangement, the undersigned's ability to perform, the undersigned’s business reputation, and any other matter pertinent to the evaluation of the undersigned. The undersigned hereby releases, acquits and forever discharges any such person or entity and their officers, directors, employees and agents from any and all liability whatsoever, including all claims, demands and causes of action of every nature and kind affecting the undersigned that it may have or ever claim to have relating to information, data, opinions, and references supplied to the Treasury in the evaluation and selection of a successful Vendor in response to the Request for Proposal.  A photocopy or facsimile of this signed Authorization is as valid as an original.  


Sincerely,

____________________________________	__________________
Name and Title of Authorized Representative 	Date


Attachment #3

Date

Karen Austin
State Treasurer’s Office
321 E 12th Street
Des Moines, Iowa 50319

Re: 	Request for Proposal for IESPT and Able Trust Legal Services Certification Regarding Debarment, Suspension, Eligibility, and Voluntary Exclusion

Dear Ms. Austin:

By submitting a proposal in response to the RFP for IESPT and Able Trust Legal Services, the undersigned certifies the following:

1. I certify that, to the best of my knowledge, (Name of Firm) and all of its principals: (a) are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by a Federal Agency or agency; (b) have not within a three year period preceding this proposal been convicted of, or had a civil judgment rendered against them for commission of fraud, or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a public transaction, violation of antitrust statutes or commission of embezzlement, theft, forgery, falsification or destruction of records, making false statements, or receiving stolen property; (c) are not presently indicted for or other criminally or civilly charged by a government entity (federal, state, or local) with the commission of any of the offenses enumerated in (b) of this certification; and (d) have not within a three year period preceding this proposal had one or more public transactions (federal, state, or local)terminated for cause.

2. This certification is a material representation of fact upon which the Treasury has relied upon when this transaction was entered into. If it is later determined that the undersigned knowingly rendered an erroneous certification, in addition to other remedies available, the Treasury may pursue available remedies including suspension, debarment, or termination of the contract.

Sincerely,

____________________________________	__________________
Name and Title of Authorized Representative 	Date





